  FORMAT FOR REQUEST FOR ESTABLISHMENT OF A CHAPTER

To:
(Name of National President), ANSO National President

Via:
(Name of Region Vice President), (Name of Region) Region Vice President

Subj: REQUEST TO ESTABLISH A CHAPTER

1. It is hereby requested that a charter be granted to establish a new chapter of ANSO in the area of (City & State).

2. The proposed name of the chapter is (Name of the chapter). The proposed chartering dates are (proposed dates). [NOTE 1]

3. The names of the interest group members are listed below with

the membership expiration dates, ranks and branch of service.

a. Name 
b. Name 
c. Name

4. The chapter can be sustained by recruitment of officers from (location).

Very respectfully, 

Principal Point of Contact

NOTE 1:

It is recommended that chapters be named after prominent Hispanics in the sea services, past and present.

TAB B

RECOMMENDATION TO BOARD OF DIRECTORS FOR CHAPTER CHARTER

From:
(Name of Region Vice President), (Name of Region) Region Vice President

To:
(Name of National President), ANSO National President 

Subj: ENDORSEMENT FOR CHAPTER CHARTER

1.  The enclosed materials are submitted in support of the request for charter for the (name of chapter) Chapter of ANSO.

2. This is forwarded with my (insert-the fitting adjective) recommendation for approval/disapproval. (NOTE: if you are recommending disapproval, state your reasons).

Sincerely,

Region Vice President

Copy to:

Executive Vice President National Secretary Interest Group


